H 3HAKAMH /IeJI0BOr0 rOCTEeNPUHMCTBA
B (MAOY-COIII Ne 93)

1. OO1ue nonoxxeHus

1.1.IlpaBuna oOMeHa JeTOBEIMHU IoJapKaMW MW 3HAaKaMH JIeJIOBOTO
TOCTENIPUMMCTBA B MAOVY-COIII Ne 93 (mamee — VwupexmeHnue)
(nanee — IlpaBuia) pa3spaboTaHBI B COOTBETCTBHM C IIOIOKEHHUSIMH Koncturyiuu
Poccuiickoit ®eneparin, @enepanpHoro 3akoHa oT 25.12.2008 Ne 273-@3
O nmpoTuBOAEHCTBHN KOPPYNIUM» U IPUHATHIME B COOTBETCTBUM ¢ HAMH HHBIMU
3aKOHOJATENBHBIMU U JOKAJIBHBIMA aKTaAMI.

1.2. TlpaBuna oOmNpenensioT efuHBIE IS BCeX PaGOTHHKOB YUpPEKIEHHS
TPeOOBaHMs K JAPEHUIO U IPUHATHIO AEJIOBBIX IIOIapKOB.

1.3. Vupexnenue moanepkuBaeT KOPIIOPATUBHYIO KYyJIBTYPY, B KOTOPOU
ACIIOBBIC TOMAPKH, KOPIIOPATUBHOE TOCTEIPUUMCTBO M  IIPEICTABUTEILCKHUE
MCPOIIPUSITHSL  PACCMATPUBAIOTCS TOJIBKO KaK WHCTPYMEHT [UIsl YCTaHOBIECHHS
U IIONICpXKaHUs  [EJIOBBIX OTHOIIEHMH M KaK IIPOSIBICHHWE OOLIEIPHHATON
BEXXITMBOCTH B XOJI€ NEATEIBHOCTH Y UpeXkKIeHHS.

1.4. Vupexxnenue wucCXomuT wu3s TOr0, YTO JOJITOBPEMEHHBIE JI€JIOBBIE
OTHOILNCHHS OCHOBBIBAIOTCS Ha TOBEPUM U B3aUMHOM YBakeHUHU. OTHOIIEHHS, IPH
KOTOPBIX HapyIIAeTCs 3aKOH M IPUHIMILI JEIOBOM 3THUKH, BPEAT DEIyTalldH
YUpeKIeHus U YeCTHOMY HMEHH ero pabOTHHUKOB, W HE MOIYT OOECIIEYHUTH
YCTOMYUBOE NOJTOBPEMEHHOE pasBuUTHe YdUpexneHws. Takoro poJia OTHOIIEHHUS
HE MOTYT OBITh IIPUEMIIEMBI B IIPAKTHKE PAGOTEI VupexneHus.

1.5. JleticrBue IpaBui pacopocTpaHseTcs: Ha Beex paboOTHUKOB YupexaeHus,
BHE 3aBUCHMOCTH OT YPOBHS 3aHUMAEMOU TOTKHOCTH.

1.6. Tannsie [TpaBuna npecnenyer CIIEIYYOLIUE TICITH:

- o0ecrieueHne eIUHOOOPA3HOr0 ITOHMMAHHS poiii W MecTa JeJIOBBIX
TIOTapKOB, JEJIOBOTO TOCTEIPHUMCTBA, IIPEACTABUTEIBCKHX MEPONPUATUH B
AEJIOBOH IIPaKTUKE YUpexIeHHS;

- OCYIIECTBIICHNE  YNPABIIEHYECKOM W  XO3SHCTBEHHON  MeSTeIbHOCTH
YUpexIeHus: HCKIIOUYNUTETHHO HA OCHOBE HaJIeXalUX HOPM U IPaBUJ JEJI0OBOIO
MOBe/ICHUs, OasMpPYIOIIMXCS Ha IPHUHLHUIAX KAuecTBa IIPEIOCTaBICHUS YCIYT,
3aIlUTBl KOHKYPEHIIUH, HEAOMYIEH sl KOHMINKTA HHTEPECOB;



- OTIpe/ieNieHne EAWHBIX U BCeX PaOOTHHKOB YUpexkIeHUs TpeOoBaHMH
K JapeHUuI0 W IPUHATHIO JEJOBBIX IOJAapKOB, K OpPraHM3aldd M YYacCTHUIO
B IIPEJICTABUTEIIbCKUX MEPOIIPUITHUAX;

- MUHMMU3HUPOBaHKUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNIOTPEOIEHUEM
B 00J1aCTH ITOAAPKOB, MPEACTaBUTEIBCKUX MepomnpusTuil. Hamnbosee cepbe3HbIMU
U3 TAKMX  PHCKOB  SBISIIOTCS  ONACHOCTh IIOAKYyIla Y B3ATOYHHYECTBO,
HECIIPaBEIIMBOCTE II0 OTHOLIEHUIO K KOHTpareHTaM, MPOTEKLUOHHU3M BHYTPH
YupexneHus.

2. TpeboBaHus, peabsBIseMble K JEIOBBIM MOJapKaM M 3HaKaM JIeJIOBOTO
TOCTEIIPUUMCTBA

2.1. PaboTHuKKM VYupexaeHWs MOTYT IOJIydaTh HEJIOBBIE IONAPKH, 3HAKU
JEIOBOI0 TOCTENPUMMCTBA TOJBKO Ha OQHUIIMAIBHBIX MEPOIPHUATHIX, IIPU
YCIIOBUM, YTO 5TO HE IPOTUBOPEUYUT TpeOOBaHUSIM aHTHKOPPYNIIMOHHOI'O
3aKOHO/IaTeIbCTBA U HacToAmwuM [ IpaBumam.

2.2.1logapku  ®  ycuyrw, TpUHAMAeMble WA  IIPEeIOCTaBIseMBIE
YupexaeHueM, IepefaloTcsi U NPUHUMAIOTCS TOJBKO OT UMEHH YUPEeXKISHUs B
[[eJIOM, a He KakK II0JapOK MU Ilepesiada ero OT OTAeIBHOTO pabOTHHUKA.

2.3. JlenoBEIE IOAPKH, KOTOPbIE PAOOTHUKK OT UMEHU YUPEXKICHHUS MOTYT
IepeaaBaTh APYIMM JIMIAM WM [PUHUMATh OT APYTHX JIMI] B CBA3U CO CBOEH
TPYIOBOW MEATENHLHOCTBIO, a TakXKe Ipe[CTaBUTEIbCKHE PacXoIbl Ha JIEIOBOE
TOCTEIPUUMCTBO JTOJKHBEI COOTBETCTBOBATH CIEAYIOIINM KPUTEPHUSIM:

- OBITH TIPSIMO CBSI3aHBI C YCTABHBIMH LENSIMU JEATEILHOCTH Y UPEKIEHNUS,
b0 ¢ IaMATHBIMHU JaTaMu, FOOWIIESMH, OOIIEHAMOHANGHBIMY ITPa3IHUKAMH,
VHBIMH COOBITUSIMHU;

- OBITh Pa3yMHO OOOCHOBAaHHBIMH, COPa3MEPHBIMH M HE SBISTHCA
IIpeIMETaMU POCKOIIIH;

- He TIPEJCTaBIATL COOOH CKPHITOE BO3HArpaXIECHHE 3a YCIYyry, HelCcTBHE
wiu Ge3/eCTBHe, IOy CTUTENBCTBO MM IIOKPOBUTENIBCTBO, IIPEIOCTABICHHUE TIPaB
UM IIPUHATHE ONpPEAENEHHBIX PELIeHWH, JUOO TMOMBITKY OKa3aTh BIHSHUE Ha
IIOJIyvaTelisi C HHOM HEe3aKOHHOM WITH HESTUYHOMU IEIEI0;

- HE cOo3[aBaTh [UIs IIOJyd4aTenst O0O0s3aTelbCTBa, CBS3aHHBEIE C €ro
CIy)KeOHBIM IIOJIOKEHWEe WM WCIOJHEHHEM CIyXeOHBIX (HOJDKHOCTHBIX)
00s13aHHOCTEN];

-HE CO3laBaTh pEMyTal[MOHHOIO pHCKa JUIsi  JIeJIOBOTO  HMHKA
Yupexnenus, paGOTHUKOB ¥ HHBIX JIUI[ B CIydae PACKPHITHS HHGMOPMAIH O
COBCPINCHHBIX IOJapKaX U IIOHECEHHBIX IIPEACTaBUTENBCKUX PACX0/Iax;

- HE INPOTUBOPCYMUTH IPHHIMIIAM K TpeOOBaHUSAM aHTHKOPPYIITHOHHOIO
3aKOHOJATEIHLCTBA Poccwiickoii Oeneparnuu, ITonoxenuro 00



AHTUKOPPYILUOHHON MONUTHKK B Yupexnenuu, Komexcy STHKH H CIyXKeOHOro
MOBEJIeHUsT PaOOTHUKOB YUpEXKACHHWs M OOIIENpPUHATHIM HOPMaM MOpaiu U
HPaBCTBEHHOCTH.

2.4. JlenoBele TMOJapK{d, B TOM 4YHCIE€ B BUIE OKa3aHWsI YCIyr, 3HaKOB
0Cco00r0 BHUMaHUS U YJacCTHUs B pa3BIeKaTEIbHBIX U aHAJIOTMYHBIX MEPOIPUITHIIX
HE JOJDKHBI CTaBUTh IIPUHUMAIOIIYI0 CTOPOHY B 3aBHCHMOE IIOJIOJKEHHE,
IIPUBOJIUTH K BOSHHUKHOBEHHIO KaKMX-JIMOO BCTPEUYHBIX 0053aTEIBCTB CO CTOPOHEI
IIOJTy4JaTeNsl WUIM OKa3bIBaTh BIIHMSHHE Ha OOBEKTUBHOCTE €T0 JENOBBIX CYKIAECHUHN
peLIeHUIA.

2.5. CToUMOCTF ¥ TEPHOJUYHOCTh MJapeHusi U MOIydeHHs JEJIOBBIX
II0JIapKOB W/WUIIY y4acTUs B IMPEICTABUTEIBCKIX MEPOIPUITUIX OAHOIO U TOTO XK€
TPETBETO JIUIAa JOJDKHBI OIpPENeNsIThCSA IeJOBOM HeOOXOIMMOCTBIO U OBITH
Pa3yMHBIMU.

2.6. B xadecTBe MONAapKOB paOOTHWKH YUPEXKACHHUS TOJKHBEI CTPEMHUTHC
HCIIONIb30BAaTh B MAaKCHUMAaJIbHO JOIyCTUMOM KOJWYECTBE CIIy4aeB CyBEHHUPHI,
IPEeAMETE] M U3JIEIIUs, UMEIOIINE CUMBOIUKY YUpeKIeHU.

2.7. Ilogapku ¥ yciIyru He IOJDKHBI CTAaBUTH II0J COMHEHHE UMUK HIIU
JIETIOBYIO PEILyTallhI0 Y UpexAeHHs WK ero pabOTHUKOB.

3. IIpaBa u 00s13aHHOCTU PaOOTHUKOB YUpEXKJACHUS IIPU OOMEHE N1€JI0BBIMHU
II0JapKaMH ¥ 3HaKaMH JEeJI0BOTO TOCTEIIPHUIMCTBA

3.1. PabGoTHuKY, IpeCTaBIIsAS UHTEPECH Y UPEXKISHUS WU AEHCTBYS OT €ro
UMEHH, [OJDKHBI COOJIIOAATh TPaHUIBl JOMYCTHMOTO IOBEIEHHS IpU OOMeHe
JEOBBIMHM IOJAapPKaMU U IIPOSIBIIEHUH JIETIOBOTO TOCTEIIPHUUMCTBA.

3.2. PaboTHUKYU YUpeXeHUs BIpaBe JapUTh TPETHUM JIHIAM U I0JIy4aTh OT
HUX JEJIOBLIE MONAapK{, OPraHMW30BHIBATH M YYacCTBOBAaTh B IPEICTABUTEIbCKUX
MEPOTPHUATHAX, €CIIA ITO 3aKOHHO, 3TUYHO U JIENIAeTCs UCKITIOYUTENHHO B JIEJIOBbIX
LIETISIX, ONIPENENeHHBIX HacTosmuMu [IpaBuiamuy.

3.3.1Ipu mOOBIX COMHEHHSX B MPaBOMEPHOCTH WM 3TUYHOCTH CBOUX
HNEUCTBUA DPAOOTHUKU YUpeKIeHUs O00s3aHBl IIOCTABUTH B  H3BECTHOCTH
PYKOBOAMTENS YUPEXKAECHUS U IPOKOHCYIBTUPOBATEHCS C HUM, TPEXKIe YeM TapUTh
UMW TOJy4YaTh IIOJAapKH, y4acTBOBATh B TeX WM WHBIX IPEICTABUTEIHCKUX
MEPOIPUITHSIX.

3.4.7Ipy moOTy4eHWH JENOBOTO MOJapKa WM 3HAKOB JIENIOBOIO
TOCTEIIPUUMCTBA DPAaOOTHHKH YUpexaeHus o0sf3aHbl NPUHHUMATh MEPHl 110
HEIOIMYIIEHNIO0 BO3MOXKHOCTY BOZHUKHOBEHUS KOH(IMKTa HHTEPECOB.

3.5. PaboTHukM VYUpeXXOeHHs He BIpaBe UCIOIB30BaTh CIyKeOHOe
IIOJIOXKEHHUE B JIMYHBIX IIEJIAX, BKIOYasl UCIIOJIb30BaHUE UMYIIECTBA Y UPEKICHUS,
B TOM YHCJIE:



- JUIA TIONyYEHHs IOJapKOB, BO3HATPAXIECHWS W WHBIX BBITOZ A cebs
JIAYHO W APYTHMX JIUIl B OOMEH Ha OKaszaHwe YUpPeKIEHHEM KaKHUX-THOO YCIyT,
OCYIIIECTBIIEHUSI JINOO HEOCYIIECTBICHUS OIPENEelCHHBIX JEWCTBHM, Iepenadu
UHpOpMAIMK, COCTABISIONMEH  CIyXeOHyl0, KOMMEPYECKYI0 HWJIH HHYIO
OXpaHsSeMyIO 3aKOHOM TaiiHy;

- [UIs1 IOJy4eHUs NTOAAapKOB, BO3HATPAXACHUS W WHBIX BBITOJ IS JTHUYHO U
Ipyrux JHUI B IpoIiecce BeACHUs Niel YUpeKIeHUs, B TOM 4Hcle, KaK 10, TaK H
IIocjie IIPOBEJEHUS IIePEeroBOPOB O 3aKIIOYEHHHM T'PakJaHCKO-IIPABOBLIX
JIOTOBOPOB U MHBIX CIENOK.

3.6. PaGoTHukaMm VupexmeHWUs He pEeKOMEHIyeTcs MpHUHUMaTh WU
nepeJapuBaTh IOJApKU MO0 YCIyrd B TI0OOM BHIE OT TPEThUX JIUI[ B KaueCTBE
OIarofapHOCTH 3a COBEPILEHHYIO YCIYTY FUIH JAHHBINA COBET.

3.7. He nmomyckaeTcs nepefaBaTh M IMPUHUMATh MOJApPKU OT YUpexKIeHUs,
€ro pabOTHHMKOB U IIpelICTaBUTENe B BUJE JECHEKHBIX CPEACTB, KaK HaIWYHBIX,
TaK ¥ Oe3HAIUYHBIX, HE3aBHCHUMO OT BaJIFOTHI, a TaKkKe B (popMe akIuii, ONIIMOHOB
WJIM MHBIX JTUKBUIHBIX IIEHHBIX OyMar.

3.8. PaboTHuKM VYupexIeHHs [ODKHBI OKa3bIBAThCS OT IIPEAJIOXKEHUid,
TIOJIyYeHMsI IIOAapKOB, OIUIATBI MX PacxXoloB M T.II., KOIZla ITOJOOHBIE NEHCTBHS
MOTYT IIOBJIMATH WM CO3JaTh BII€YATICHHE O BIUSHUM Ha HCXOJ CHEIKH,
Pe3yNbTaT IPOBEAEHHUA TOPIOB, Ha IPUHIUMAaeMbIe Y Upek/IeHUeM PEIIeHus U T.1I.

3.9. PabotHuku VYwupexneHus He NpueMItoT Koppymimu. Ilomapku He
JOJDKHBI OBITH HCIIONIB30BAaHBI JUIsS Ja4u/TIONYYEHUs B3ATOK WM KOPPYIIHH B
TIOOBIX €€ MPOSIBICHUSIX.

3.10. PaboTHuK VYupexIeHUs He BIpaBe MpeiaraTh TPETHUM JIHIAM HIIH
NPUHUMATh OT TAKOBBIX IIOJAPKH, BHITUIATHI, KOMIICHCAIIMM ¥ T.II. CTOMMOCTHIO
cebinte 3000 (Tpex Thicsy) pyOiieii Wil He COBMECTHMEIE C 3aKOHHOM IPAKTHKON
AENOBbIX OTHOWEeHUH. Ecin paboTHUKY YUpexneHUs MpeiararoTcs MOJOO0HBIe
NONAapKX WM [JEeHBI'M, OH 0053aH HeMeIJIeHHO 00 5TOM pPyKOBOIUTEIIO
Vupexnenus.

3.11. PaGoTHUK YupexIeHus, KOTOPOMY IIPH BBIIOJHEHUH IOJDKHOCTHBIX
00s13aHHOCTE} MPeITaratoTCst MOJAPKA Il HHOE BO3HATPAXKICHHE KaK B IIPAMOM,
TaK U B KOCBEHHOM BHJE, KOTOpPEIE CIIOCOOHBI MOBIHUATH Ha IOATOTABIHNBaEMbIe
V/UIM T[PUHAMaeMble WM peIleHHMs WIM OKa3aTh BIMAHAE Ha  €ro
neiicTBue/6e3neiicTBrE, NONIMKEH:

- OTKa3aThCsl OT HUX U HEMEJUICHHO YBEIOMUTH PYKOBOIHUTEIS Y UPESIKICHUS
0 (haxTe mpeoOXKEHHs MoAapKa (BO3HATPAKIEHHU);

-0 BO3MOXHOCTH HCKIIOYUTh JaJIbHEUINIME KOHTAKTHI C  JIUIOM,
IPENJIOXKUBIINM TIOJAPOK HIIM BO3HArpaXJAEHHE, €CIIM TOJBKO 3TO HE CBI3aHO CO



cinykeOHOM HE0OXOAUMOCTEIO;

-B CiIyd4ae, €CIM IIOJapOK WM BO3HArpaXIEHHE HE IIPEICTaBIIAETCS
BO3MOXXHBIM OTKJIOHHTH WJIM BO3BPAaTHUTh, MEpelaTh ero C COOTBETCTBYIOLIEH
ClIy>keOHO! 3amMCKOM JUIsi IPHUHSTUS COOTBETCTBYIOIIMX MeEp PYKOBOIMTEIIO
VYupexneHuss U IpoJODKUTE paboTy B yCTAaHOBIEHHOM B YUPEXICHHWH IOPSIKE
HaJ| BOIIPOCOM, C KOTOPHIM OBLI CBSI3aH IMOAAPOK MJIA BO3HAIPXKICHHE.

3.12. B cimy4yae BO3HUKHOBEHUS KOHGIMKTa UHTEPECOB HIIA BO3MOXKHOCTHU
BO3HUKHOBEHMs KOH(IJIMKTa WHTEPECOB INPH TOJYYSHUU OEIOBOTO IOJapKa WM
3HAKOB JIENIOBOI'O FOCTENPUUMCTBA PaOOTHUK YUpexIeHus 0053aH B MUCbMEHHOU
dopme yBemOMHTE 00 3TOM ONHO W3 JOJDKHOCTHBIX JIWIl, OTBETCTBEHHBIX 32
IIPOTHBOJEHCTBUE KOPPYHIMH, B COOTBETCTBHU C TMPOILEAYPOH PpPACKPBITUSA
KOH(IUKTa HHTEPEecOB, yTBepxkaeHHOM IlonokeHreM O KOHGIWKTE HHTEPECOB,
IIPUHATHIM B YUpPEKICHUN.

3.13. PaboTHUKaM YUpexIeHUsI 3alpeacTcs:

- CaMOCTOSATEIBHO NIPUHUMATh NPEAJIOKEHUST OT OpTaHU3aluil UIIU TPEThUX
JUI] O BPYyYEHHH [EJIOBBIX IOJApKOB W 00 OKa3aHWU 3HAKOB JIEJIOBOIO
rOCTEIIPUIMCTBA,

- IPUHUMAaTh 0e3 COIJacoBaHUS C IOHPEKTOPOM YUpPEXKIEHUS MHelOBEHIE
IOAPKU M 3HAKM JEJIOBOTO TOCTENPUHMMCTBA B XOJE MPOBEINEHUS JEIIOBBIX
NIEPEeroBOPOB, IIPH 3aKIIOYEHUM IOTOBOPOB, a TakXXe B MHBIX CIydasx, Korzaa
10100HbIe NEHCTBHUS MOTYT IOBIUSITH WK CO3IATh BIEYATICHHE 00 WX BIUSHUM
Ha IIPUHUMAaEMBbIE PeIlCHHUS;

- IPUHUMATE JI€JIOBBIE MOJAPKU ¥ 3HAKH JIEJIOBOTO T'OCTEIMPUUMCTBA B XOJE
IPOBEJICHUSI TOPrOB M BO BpeMsI MNPSAMBIX IEPETOBOPOB TIPU 3aKITFOYCHHUU
ZOrOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BBHIHYKJATh OPraHU3AIMK WX TPETHHUX JIUI[ JAPUThH
UM JTUOO MX POJCTBEHHHKAM [eJOBblE IONAPKU WM/WIM OKa3bIBaTh B UX IIOIB3Y
3HAKH J1€JI0BOT'0 TOCTEIIPHUHUMCTBA;

- IPUHUMATh IIOJapKH B BUJI€ HAJTUYHBIX, O€3HATMYHBIX IEHEXHBIX CPELICTB,
IEHHBIX OyMar, AparoneHHbIX MeTAJIOB.

3.14. Yupexaenue MOXeT [PUHATH  pelleHre 00  y4acTUH B
6JIarOTBOPHUTENBHEIX MEPOIPHUSTHAX, HANPABICHHBIX HA CO3JAHHE M YIPOYEHHE
uMumka  YupexaeHus. Ilpustom mwiaH u  OHOKET ydacTHs B JaHHBIX
MEPOIPUATUAX YTBEPIKAAETCS PYKOBOAUTENEM Y UPEXKTSHHU.

3.15.B cmydae OCyIIECTBIEHHS CIIOHCOPCKHX, OJIArOTBOPHUTENBHBIX
IporpaMM  YUpEeKICHHE JOIDKHO IPeIBAPUTENBHO  YIOCTOBEPHUTBCSA, YTO
INpefocTaBIsieMass  YUpeXJCHHEM IIOMOINbs He OyJeT HCIOJIb30BaHa B
KOPPYNIMOHHBIX IENSIX UIA UHBIM HE3aKOHHBIM IIyTEM.



3.16.Ilpu B3aumonedicTBHH C JIMIIaMH, 3aHUMAIONIAMHU IJOJDKHOCTH
MYHUILIATATEHOM CILyXOBI, ClelyeT PYKOBOACTBOBATHCS HOpMaMmH¥,
PEryIUPYIOINMA  3TUYECKHE HOPMBI M IpaBWila CIIy)KeOHOTO MOBEICHUS
MYHHUIMIIAIBHBIX CIIYKAIIHX.

3.17. Heucnionmenne Hacrosmux ITpaBHn MoXeT CTaTh OCHOBAHHEM
VIS IPUMCHEHUS K PaOOTHHKY Mep JMCHUILIAHADPHOTO, aJMUHHCTPATHBHOTO,
YFOJIOBHOTO W IpaXIaHCKO-TIPABOBOIO  XapakTepa B  COOTBETCTBUH  C
ACHCTBYIOIIUM 3aKOHOATEIECTBOM.

4. O6nacTs pUMeHEeHUsI

4.1. Hactosmue TIlpaBuna momiexar NPAMEHEHUIO BHE 3aBUCHUMOCTH OT
TOTO, KaKWM 00pasoM MepenaroTCsi MHeNOBEle MONAPKA W 3HAKH JIEOBOLO
TOCTEIPUMMCTBA: HATIPSIMYIO MJIM Yepe3 MOCPETHUKOB.

4.2. Hactosmye Ilpasuia SBISFOTCS 0653aTeNbHBIMM JUIs BCEX pabOTHUKOB
Yupexnenus B nepuos; paGoTh B Vupexxnenun.



