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U 3HAKAMH /IeJI0BOr0 IOCTEeNPUHMCTBA
B (MAOY-COLI M 93)

1. O6mue nonoxeHus

1.1.TlpaBuna oOMeHa [eNOBHIME TOJAPKAMH ¥ 3HAKAMH  IEJOBOTO
rOCTENIPUHMMCTBA B MAOY-COIII Ne 93 (mamee — Vwupexzienue)
(manee — INpaBuna) pa3spaGoTaHsl B COOTBETCTBHH C MOJOXKEHHSIMA KOHCTHTYImH
Poccuiickoli ®enepanuu, DemepanbHoro 3akoHa oOT 25.12.2008 Ne 273-®3
O nporuBoneHCTBIM KOPPYIIMEA» U TIPHHATEIMEA B COOTBETCTBUM C HAMY HHBIMH
3aKOHOTATENIbHBIMU U JIOKATBHBIMU aKTAMU.

1.2. IlpaBuna OmpeNensroT enuHBIe IS BCEX PabOTHHUKOB Y UpexIeHUS
TpeOOBaHUs K JAPEHHIO M IPUHSATHUIO TEOBBIX OIAPKOB.

1.3. Yupexxnenue momnepxuBaeT KOPNOPATHBHYIO KyIbTypy, B KOTOpPOH
ACIIOBBIC MOAAPKH, KOPIIOPATUBHOE TOCTEIPUUMCTBO M IIPEICTABUTEILCKHUE
MCPONIPUATHS PACCMATPUBAIOTCS TOJBKO KaK WHCTPYMEHT [UIsI YCTaHOBIECHMS
U IONICPXKAaHUA  IENIOBBIX OTHOIIEHWH M KaK IIPOSIBICHHE OOIIENPUHATOMN
BEXIIMBOCTHU B XOJ€ NEATEIBHOCTH Y UPErKICHMS.

1.4. Yupexxnenne HCXOZMT W3 TOro, YTO JOINTOBPEMEHHBIC IEJIOBBIE
OTHOILICHHST OCHOBBIBAIOTCS HA IOBEPUU M B3aUMHOM yBaxkeHUH. OTHOIIEHHMS, IPH
KOTOPBIX HApyIIAeTCs 3aKOH U IPHMHIMIIEI AEJIOBOM 3THUKU, BPENST pEIyTaluu
YUpex/eH!sT ¥ YECTHOMY HMEHH ero paGOTHHKOB, M HE MOIYT OGECIeunThH
YCTOHYHBOE NOJNTOBPEMEHHOE PasBUTHE Y4pexaeHHs. Takoro poia OTHOLIEHWs
HE MOTYT OBITh IIPUEMIIEMEI B IIPAKTHKE PaGOTH YUpesKIeHHsL.

1.5. Jleficteue IIpaBun pacnpocTpaHseTcs Ha Bcex PabOTHHKOB Yupexnenus,
BHE 3aBUCHMOCTH OT YPOBHS 3aHUMAEMON JOJIKHOCTH.

1.6. lanusie IIpaBuna npecnemyer ciaeyromuye Heiu:

- obeclieyenre eMHOOOPA3HOTO TOHMMAHMS PONH M MECTa IeOBBIX
HOAapKOB, [NEIOBOTO TOCTEIPHUMCTBA, IPEACTABUTEIBCKMX MEPONPHUATUH B
AEJIOBOY NPaKTUKE YUPEKIEHHUS;

- OCyIICCTBICHHE  YNPAaBICHYECKOM W  XO3IUCTBEHHOM  HesSTENbHOCTU
Yapexnenus HCKIIOYMTENBHO Ha OCHOBE HAIEKAIIUX HOPM M IIPaBUIJI JEJIOBOIO
MOBE/ICHNS, OasHPYIOIMXCA Ha NPHHIKMNAX Ka4yecTBAa IIPEIOCTABICHHS YCIYT,
3alllUTEl KOHKYPEHIIUY, HEAOIYIIEH s KOHMINKTa HHTEPECOB;



- OTIPENIENIEHUE EIMHBIX I BCEX PAaOOTHUKOB YUpexIeHHs TpeGoBaHui
K TApeHUIO M MPUHATHIO MENOBBIX IOAAPKOB, K OpraHU3alWi W y4YacTHIO
B IIPE/ICTABUTEIBCKUX MEPOTIPUATHUIAX;

- MUHUMH3UPOBAaHUE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0yTIOTPEOIEHHEM
B 00J1aCTH TIOAAPKOB, MPeICTaBUTENbCKHX Meponpuarhii. Hanbonee cepbe3HbIMU
U3 TaKUX  PDHCKOB  SBIIIOTCS  OIACHOCTh IOAKYIA M  B3ITOYHHYECTBO,
HECIIpaBEeUIMBOCTE 110 OTHOILICHUIO K KOHTpPareHTaM, IPOTEKIMOHHM3M BHYTPHU
Yupexnenus.

2. TpeboBanusi, MpeAbABIsEMbIe K JEIOBBIM IoJlapkaM U 3HaKam JeJIOBOIO
TOCTENPUUMCTBA

2.1. Paborauku YupexneHus MOTYT IOJIydYaThb MEJIOBbIE MNOAAPKH, 3HAKHU
ACJIOBOrO TOCTEIPUMMCTBA TOJNBKO Ha O(QUIMANBHBIX MEPONPHITUAX, IIPH
YCIOBHHM, HTO OSTO HE IPOTHUBOPEYUT TPEOOBAHUSM AHTUKOPPYILIHOHHOIO
3aKOHOJIATeNIbCTBA U HacTosmmM I IpaBumam.

22.llomapk  ®  ycuyrm, OpHHEMaeMBle — WIIH IIpe10CTaBIIsIEMBIE
YupexaeHueM, mepenaroTcs u IIPUHUMAIOTCS TOJIBKO OT UMEHU YUpEeKIECHHS B
[EJIOM, a He KaK ITOJapoK WM Iepeiadya ero 0T OTACTHHOr0 paboTHHKA.

2.3. JlenoBble TIOAPKH, KOTOPbIE PAGOTHUKE OT HMEHH Y Uperk eHus MOTYT
IIEpelaBaTh APYTUM JIMLAM WMIM IPUHMMATh OT JOPYTHMX JIHAI[ B CBA3H CO CBOEif
TPYZIOBOH [NEeSTENBHOCTBIO, & TAKXKE IIPEeCTABUTEIHCKHE pacxoAsl Ha JIEJI0BOE
TOCTENPUUMCTBO JOJKHBI COOTBETCTBOBATE CIIEIYIOLINM KPUTEPHSM:

- OBITH TIPSIMO CBSI3aHBI C YCTAaBHBIMH LEISMHU NESTENbHOCTH VYupexnenus,
100 ¢ MaMATHLIMH JaTaMH, 100HIIeAMH, OOIICHAIIMOHANLHBIMU TIPa3JHUKAM,
HHBIMU COOBITUSMU;

- OBITE  pa3syMHO 0GOCHOBAaHHBIMH, COpasMEpPHBIMU W HE SIBISTHCS
IIpeaMEeTaMI POCKOIIIH;

- HE IPEJICTaBIAITh COOOH CKPHITOE BO3HAIPaXKIACHHE 3a YCIIyTy, HNEUCTBHE
UM Oe3zieficTBHeE, Oy CTUTEIBCTBO WK IIOKPOBUTENBCTBO, IIPEIOCTABICHHE MTPaB
WK IPUHATAC ONPENEICHHBIX DPEIleHHH, JTU0O0 MOMIBITKY OKa3aTh BIMSHUE HA
II0JTyqaTellsl C UHOW HE3aKOHHOM WMITH HESTHUYHOM LENbI0;

- He cCo3maBaTh [ IOJyd4aTelss o0s3aTellbCTBa, CBS3aHHBIE C €ro
CIly’)K€OHBIM  TIOJIOXKEHHE WIH MCIIOJHEHHEeM CILy’)K€OHBIX  (IOJDKHOCTHBIX)
00s13aHHOCTEN;

-HC CO3MaBaTh pEmyTallMOHHOIO pHUCKa IS JEJOBOrO  HUMHDKA
YupexneHus, paGOTHUKOB W WHBIX JIAILl B CIy4ae pPacKpBITHS HHPOPMAIHH O
COBEPIICHHBIX ITOJIAPKaX M MOHECEHHBIX IIPEACTaBUTEIBCKHUX PACXOAaX;

- HC TIPOTUBOPCYUTH IPHUHIMIAM M TPeOOBaHUSM aHTUKOPPYILMOHHOIO
3aKOHOIaTeILCTBA Poccuiickoii Deneparumy, Iomoxenuro 00



AaHTUKOPPYIIIMOHHOW TONUTUKA B Yupexnenun, Komekcy 3THKU U CIyXKeOHOIo
IIOBENEHUsI PaOOTHUKOB VYupexJeHuss U OOIIEeNpPUHATHIM HOpMaM MOpald H
HPaBCTBEHHOCTH. '

2.4. JlenoBele MOJapKy, B TOM YHWCJIE€ B BHJE OKa3aHUS YCIIyr, 3HAKOB
0c000ro BHUMaHUS U yYacCTHs B Pa3BIIEKATEIbHBIX M aHAJIOTUIHBIX MEPOIPUATUAX
HE JOJ/DKHBI CTaBUTH IIPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE IIOJIO)KEHHE,
IPUBOJIUTE K BOSHUKHOBEHHMIO KaKUX-JIMOO BCTPEUHBIX 0053aTEIBCTB CO CTOPOHEI
IIOJIy4aTelis WK OKa3bIBaTh BIUSHUE HA 00BEKTUBHOCTH €r0 JEJIOBBIX CYXKIEHUN U
pELIEHUIA.

2.5. CTOMMOCTP ¥ TIEPHOJUYHOCTH [JapeHUs M IOJIYYEHUS JEeJOBBIX
NOJAPKOB W/MIIU YIacTUs B MPEICTABUTEIHCKUX MEPOIIPUATHSIX OJHOTO ¥ TOTO JKe
TPETHEr0 JIHMIAa JOJDKHBI OIpPENeNsIThCS IeOBOM HEOOXOAMMOCTBIO U OBITH
Pa3yMHBIMU.

2.6. B xadecTBe MONapKOB paOOTHHKH YUPEKICHUS MOJKHBI CTPEMHUTHCS
HCIIONIb30BaTh B MAaKCHMAaJlbHO JOIlyCTUMOM KOJWYECTBE CIIy4aeB CYBEHUPHI,
MIPEAMETHI U U3ENHs, IMEIOIUE CUMBOJIUKY Y UPEKISHHUS.

2.7.1logapku ¥ yciIyru He IOJDKHBI CTAaBUTH I10J, COMHEHHE UMUK FITH
JEJIOBYIO PEILyTallAI0 Y UYpeXIeHUs UK ero pabOTHUKOB.

3. 1IpaBa u 00s3aHHOCTH PaOOTHUKOB YUpeKIEHUS NPU OOMEHE JeJIOBBIMU
nofgapKaMu ¥ 3HaKaMH JEJOBOT0 TOCTEPUUMCTBA

3.1. PaOOTHUKY, IPEACTABIISIS MHTEPECHl YUPEKIECHUS U JIEUCTBYS OT €ro
UMEHH, IOJDKHBI COONIOIATh TPaHUIIB TOMYCTHMOIO IOBENEHHS IpH OOMeHe
JEJIOBBIMU MOJapKaMH U IIPOSIBIIEHUU JI€I0BOTO TOCTEIIPHUUMCTBA.

3.2. PaboTHuKY YUpexxieHus BIpaBe AapUTh TPETHUM JIUIAM H [IOJIy4aTh OT
HUX JEJOBbIe IOJAPKH, OPraHW30BBIBATH W y4acTBOBATh B IPEICTABUTEIBCKUX
MEPOIPHUATHAX, €CIH 3TO 3aKOHHO, STUYHO U JEIAeTCS UCKIFOUUTEIBHO B IETOBBIX
IIEJISIX, OIIPEIENIEHHBIX HacTosAmuMu [ IpaBuiamu.

3.3.1Ipu mrOGBIX COMHEHHSIX B IPABOMEPHOCTH WIH 3THYHOCTH CBOUX
JNCVCTBUM DPaOOTHUKM YUpexIeHus o0Os3aHbl IIOCTABUTH B H3BECTHOCTH
PYKOBOIUTENS YYPEXKAEHHUS U IPOKOHCYIBTUPOBATECS C HUM, TPEXK/IE YEM JAPUTh
WU TI0Jy4YaTh IIOJApKH, y4acTBOBATh B TE€X WM HHBIX IIPEIACTABUTEIHCKUX
MEPOIPUSITHIX.

3.4.Tlpy modydYeHUHW HENOBOTO TIOJApKa WM 3HAKOB  JEJIOBOIO
FOCTETIPUMMCTBA DPabOTHUKH YUpeXJeHus OO0sM3aHbl NPUHMMATh MepHl 110
HEJIOIyIIEHNIO BO3MOYKHOCTH BO3SHUKHOBEHUS KOH(MIMKTA HHTEPECOB.

3.5. PaboTHuKK VYUpeXAeHWsT He BIpaBe HCIONb30BaTh CIIyXKeOHOE
IIOJIOJXEHHUE B JIMYHBIX LIEJIAX, BKIIIOYAsl UCIOJIB30BaHUE UMYIIECTBA Y UpeKISHHUS,
B TOM YHCIIE:



- I TIOJIyYeHHUsl IIOAApKOB, BO3HATPAXACHUS W HHBIX BBITOH I cels
JIAYHO U APYIUX JIMIl B OOMEH Ha OKasaHue YUpeXIeHHEM KaKMX-THOO YCIyT,
OCYILIECTBJICHHsI JIMOO HEOCYIIECTBICHHUS OINpENENeHHbIX IeWCTBUM, INepenadn
MHOOPMAIMK, — COCTAaBISIOEH  CiIykeGHy0, KOMMEpPUYECKYI0 HIIH  HHYIO
OXpaHseMYIO 3aKOHOM TaiHY;

- UL TIOJLyYeHUs TTOAAPKOB, BO3HATPAXKACHUS M HMHBIX BBIFOJ IS JTUYHO U
APYTHX JIMI] B IPOLECCe BeAEeHHs AeNl YUpexxIeHUs, B TOM 4ucje, KaK 10, TaK U
IIoCIe  TPOBENCHMS IIEPErOBOPOB O 3aKIIOYEHUH TIPaXJaHCKO-TIPABOBBIX
JIOTOBOPOB U UHBIX CIEIIOK.

3.6. PabotHukam VupexzeHus He peKOMEHAyeTCS IPHHHAMATH WM
TI€peNaprBaTh IIOJAPKHU MO0 YCIyTH B MOOOM BHIE OT TPETHHX JIMI[ B KadeCTBE
611ar0IapHOCTH 32 COBEPIIEHHYO YCIIYTY MK JaHHBIA COBET.

3.7. He nomyckaeTcs IepefaBaTh W NPHUHAMATEH ITOJAPKH OT YUpeKIeHH,
€ro pabOTHHUKOB U NpEJCTABUTENECH B BHJE JEHEXHBIX CPEICTB, KAK HAIHYHBIX,
TaK U OE3HANMYHBIX, HE3aBHCHMO OT BATIOTHL, a TAKKe B (hOPMe aKIIiid, OMHOHOB
WY UHBIX JTUKBUIHBIX IEHHBIX OyMar.

3.8. PaboTHukM VupexneHHs OIKHBI OKAa3BIBATHLCS OT MIpeIIIOKEHHH,
IIOJIy9CHHUS IONAPKOB, OIUIATHEI MX PACXOJOB W T.II., KOTJa IOHOOHBEIE NeHCTBUS
MOTYT MOBIHUATE MM CO3[aTh BIEYATIEHHE O BIUSHHM HA HKCXOXL CIHEIKH,
PE3yIbTaT NPOBEAEHHUS TOPIOB, HA IPHHAMAEMBbIE YUpeXIeHHUEM PELIEHUS 1 T.]I.

3.9. Paboturky VupexxueHHS He NPHEMIIOT KOppymuuH. Ilomapku He
JIOJKHBI OBITH HCTIONB30BAHBI IS JAYW/TIONYYeHHS B3ATOK HIIM KOPPYILUA B
TIOOBIX ee MPOSIBICHUSX.

3.10. PaboTHuK YupexIeHHs He BIIpaBe IPeaaraTh TPETBAM JIAIAM MK
IIPUHIMATE OT TaKOBBIX IIOJAapKH, BBIIIATH, KOMIIEHCAIIUX MU T.I. CTOMMOCTBIO
cBbitie 3000 (Tpex TeIcsu) py6iieli WM He COBMECTHMBIE C 3aKOHHOM MIPaKTUKON
ACTIOBBIX OTHOWICHWX. Eciu pabGoTHUKY YupeIeHHs MmpeaaraloTcs MOToGHEBIE
TIONapKX WA JNEHBIH, OH O00s3aH HEMEICHHO 00 3TOM pPYKOBOIMUTEINIO
Yupexnenus.

3.11. PaboTHuk VupexmeHus, KOTOPOMY IIPH BBIIOJHEHHH IOJKHOCTHBIX
00s13aHHOCTeH IIpeaaraTcs HOTAPKH HIlH MHOE BO3HArpaXJCHUE KaK B IPSIMOM,
TaKk M B KOCBCHHOM BHJIE, KOTOPBIE CIIOCOOHBI ITOBIUATH HA IIOATOTABIHBAEMBIE
W/UIM  TpUHAMAeMBle UM  pelleHHMs WiIM OKa3aTh BIMSHEE HA  ero
nerictBue/0e3neiicTBre, OMKEH:

- OTKa3aThCsl OT HUX U HEMEUIEHHO YBEIOMHUTH PYKOBOAUTENS Y UPEKIEHU
0 (haKTe NPeIOKEHHS HOAaPKa (BO3HATPAKICHNUS);

-0 BO3MOXHOCTH HUCKJIIOYHTH JalbHEHINWE KOHTAKTHI C JIMIOM,
IIPENTIOKUBIITAM IIOAAPOK WIIM BO3HATPAXKICHHE, €CIH TOJIBKO 3TO HE CBI3aHO CO
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CIy>XeOHOM HEOOXOIMMOCTEIO;

- B ClIy4dae, €ClIM MOJapOK WY BO3HAarpaXJCHHE HE IPEeICTaBIIAETCS
BO3MOXXHBIM OTKJIOHHUTH WM BO3BPATUTh, MepelaTh ero C COOTBETCTBYIOIIEH
CIIy>)KeOHOH 3amMCKOW [UIsi IPUHATHS COOTBETCTBYIOIIUX MeEp PYKOBOIUTEIIO
YypexzaeHus U OpoJOJDKUTE paObOTy B yCTAHOBIEHHOM B YUPEXICHHUH IOPSIKE
HaJ BOIIPOCOM, C KOTOPHIM OBLI CBSI3aH IMOAAPOK HIIA BO3HATPAXKIEHHE.

3.12. B cimyyae BO3HHMKHOBEHUS KOH()IMKTa WHTEPECOB HIJIM BO3MOXHOCTHU
BO3HUKHOBEHMSI KOH(IJIMKTa WHTEPECOB INPHU TOIYYEHUU IEIOBOTO IOJApKa WM
3HAKOB JEJIOBOI0 FOCTEIPUUMCTBA PAOOTHUK YUpexIeHus 0053aH B MUCbMEHHOU
dopMe yBemOMHUTH 00 3TOM OMHO W3 MOJDKHOCTHBIX JIWIl, OTBETCTBEHHBIX 3a
IIPOTHBOJEUCTBUE KOPPYNIMM, B COOTBETCTBUU C MPOLENYPON PACKPBITHS
KOH(QIIMKTa HHTEPEecOB, yTBepxAeHHOU [lojoxeHreM O KOH(IUKTE HHTEPECOB,
IIPUHATEIM B YUpEexKICHUU.

3.13. PaboTHuKaM YupexaeHus 3amnperacTcs:

- CAaMOCTOSATENILHO NPUHUMATh MPEJI0KEHUS OT OpraHU3aluil UIIA TPEThUX
JUI O BpYyYEHWHM [EJOBBIX MOJApKOB # 00 OKa3aHWU 3HAKOB [E€JIOBOIO
rOCTENPUUMCTBA;

- IpUHUMAaTh 0e3 COrJacoBaHUs C JUPEKTOPOM YUPEKICHHUS IeIOBBIE
IIOJApKA M 3HAKU JEJOBOTO TOCTEIPUMMCTBA B XOJl¢ IIPOBENEHHUS JEIIOBBIX
IIEPEroBOPOB, IIPH 3aKIIOYEHUHA IOTOBOPOB, a TaKXX€ B WHBIX CIydasx, Koruaa
N0Z00HBIE eHCTBUS MOTYT IOBIUATH WM CO3/aTh BIeyaTiieHHe 00 MX BIMSHUU
Ha IIpUHUMAaeMble PelIeHHUS;

- IPUHUAMATE JIEJIOBBIE MOJApPKUA U 3HAKH JIeJIOBOTO T'OCTEIPUMMCTBA B XOJI€
NPOBENICHUSI TOPIOB U BO BpEMs MPSIMBIX MEPETOBOPOB MPU 3aKIIOUECHHUH
ZIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BBIHY)XIATh OPTaHU3alli{ WA TPETHUX JIUIl JapUTh
UM 100 HX POJICTBEHHUKAM JEJIOBBIE IOJAPKM W/UIIM OKa3bIBaTh B HMX IIOJB3Y
3HAKH JIEJIOBOI'0 I'OCTEIPUUMCTBA;

- IPUHUMATE IIOAAPKU B BHJIe HAIMYHEIX, OE3HATMYHBIX JEeHEXHBIX CPEICTB,
LIEHHBIX OyMar, JparoleHHBIX METAJLIOB.

3.14. VupexxneHue  MOXeT TPHHATH  pelieHwe 00  ydacTHd B
0J1arOTBOPHUTENBHBIX MEPOIPHUSTUSX, HAMPABICHHBEIX HA CO3[JAHUE U YIPOYEHHE
UMHDKA YupexneHus. IlpmostoMm 1utaH u  OOKET ydacTUs B JAHHBIX
MEPOTIPUATHAX YTBEPKAACTCSI PyKOBOIUTENEM Y UPESHKICHHS.

3.15.B cmydae OCyIIECTBIEHHS CIIOHCOPCKHX, OJIarOTBOPUTENBHBIX
OporpaMM  YUpeXJeHHe [JOJDKHO NpPEIBApUTEIBHO YIOCTOBEPUTHCS, UTO
npefocTaBiseMas YUpexJeHHeM IIOMOINb He OyIeT HKCIOJIh30BaHA B
KOPPYNIHUOHHBIX LENIX UK WHBIM HE3aKOHHBIM ITyTEM.



3.16.Ilpy B3auMOJeHCTBMM C JIMIAMH, 3aHUMAIOIIUMU JIOJDKHOCTH
MYHUITUIATEHON CILy OB, clemyer PYKOBOJICTBOBAThCS HOpMaMH,
PEryIupYIOIIMMY 3THYECKHE HOPMBI U TIpaBWiIa CIy)XeOHOro IOBEACHUS
MYHULIUIIAJIBHBIX CIIYXKaIlUX.

3.17. Heucnionnenue Hacrosmux [IpaBun MoXeT cTaTh OCHOBAaHUEM
IUIs IPUMEHEHUsT K paboTHUKY Mep IUCIHMIUIMHAPHOTO, aAIMUHUCTPATUBHOIO,
YIOJIOBHOTO M  TPaXIAaHCKO-IIPABOBOTO  XapakTepa B  COOTBETICTBUU C
JNEHCTBYIOLIMM 3aKOHO/IATEILCTBOM.

4. ObnacTh MpUMEHEHHUS

4.1. Hacrosiupme IlpaBuia mopnexaT NpUMEHEHWIO BHE 3aBUCHMOCTH OT
TOT0, KakuM o00pa3oM IIepelaroTCsl JMeloBble IMOJAapKd M 3HAKH JeJIOBOTO
TOCTEIIPHUUMCTBA: HAPSIMYIO UJIY YEPE3 MOCPETHUKOB.

4.2. Hactosuue IIpaBuna siBIsStoTCS 00S3aTENbHBIMA IS BCEX PaOOTHUKOB
VYupexaeHus B nepuo paboTel B YUpexK IeHUH.



